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Check all 

application 
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Check Policy Map 
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Major 

Application

Minor / Other / 

Certificate / 

Prior Approval

Review 

neighbour and 

consultee 

responses

Review site 

history

Generate 

relevant Report 

Template

Observations

Major Cases 

Review

Identify and 

consider 

relevant policies 

and guidance 

and draft report 

and conditions, 

obligations / 

refusal reasons

Log Draft 

Report

Amendment 

/ further 

information

Review / 

Resolution

Check that:

All conditions meet the tests:

• necessary;

• relevant to planning;

• relevant to the development to 

be permitted;

• enforceable;

• precise; and

• reasonable in all other respects.

All matters that are required in 

order to ensure that the 

development is acceptable are 

captured in conditions; and

The reasons set out in the condition 

are relevant to the matter to be 

controlled and to planning policy.

Use relevant report template:

All conditions meet the tests:

• Certificate (by type)

• Householder (fast-track)

• Minor

• Major

• Observations

• Prior approval:

• Householder

• Telecommunications

• Part 20 (new dwellings)

Check if referrable to Mayor of 

London and if so, ensure 

application is referred within 1 week 

of receipt.

See: Town and Country Planning 

(Mayor of London) Order 2008 

https://www.legislation.gov.uk/uksi/

2008/580/contents/made

• Minor scheme – only seek 

amendments for minor changes 

that don’t require re-

consultation.

• Major schemes – ensure PPA 

extension / EoT in place if 

amendments would affect 

determination timeframes.

Case review 

at 1-2-1

Ensure CIL 

actions 

completed  (see 

CIL processes)
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Delegated Case 

selection
Committee case 

selection

Core information 

review

Submission and 

report review

Case Officer 

amendment / further 

information

Report Amendment / 

further info required

Report publication / 

notification

Service Manager 

report and 

conditions, 

obigations / refusal 

reason review

Head of Planning 

review

Discussion with 

Manager / Area 

Manager

Core information 

review

Pipeline review / 

programming

Manager / Area 

Manager report  and 

condition / refusal 

reason review

Scheme Amendment 

/ info required

Case officer 

amendment

Amendment / further 

information required

Produce Committee 

packs

Committee Site visits

Supplementary 

reports

Committee meeting

Deferral

GLA Stage 2 

Referral

Committee resolution

Report header 

complied

Final check / post 

committee report

Decision

Appeal

Complete Legal 

Agreement

Issue decision, 

change documents

CIL Team processes

Check that:

All conditions meet the tests:

• necessary;

• relevant to planning;

• relevant to the development to 

be permitted;

• enforceable;

• precise; and

• reasonable in all other respects.

All matters that are required in 

order to ensure that the 

development is acceptable are 

captured in conditions. And

The reasons set out in the condition 

are relevant to the matter to be 

controlled and to planning policy.

Complete Legal 

Agreement

Check that:

• All application info on Acolaid

• Description is accurate

• Stat Class is correct

• Relevant fees have been paid

• EoTs correctly entered into 

system and saved to DMS 

(where relevant)

• Consultations in line with 

statutory and location 

requirements

• Consultation date has ended

• Determination route is correct 

(delegated vs committee)

• CIL figures have been entered 

(where relevant)

Condition, obligatoin 

/ refusal reasons 

review
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Non-
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Does the 

Application 

have a 

completed CIL 

Form?

Complete the Planning 

Obligations screen on Acolaid

Add CIL Informative

Review / 

Decision
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